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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Chief, Program Services
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: NMAO3
ADDRESS:
THRU (Liaison Officer): SSMC3, Room 12872
Director, NOAA Marine and Aviation Operations 1315 East West Highway
BILLET TITLE: BILLET #: 0050 Silver Spring, MD 20910
Small Boat Safety Program Coordinator PHONE NUMBER:  (301) 713-1045
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-3.0-4 (This block to be completed by liaison officer) ‘
GS12-13 IS THIS A NEW BILLET: [xJves Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Elizabeth White Chief Program Services (301) 713-1045

EDUCATIONAL REQUIREMENTS:
Engineering Degree; preferably marine, mechanical, electrical or naval architect

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)
Good communication skills essential; CADCAM experience beneficial; contract and procurement experience beneficial

1. GENERAL DESCRIPTION OF BILLET:

The officer works within NMAO Program Services and Outsourcing Division and reports to the Chief, NMAO PSOD. The
officer is expected to actively build partnerships with various NOAA Line Office activities that operate boats to improve
management and safety of the various and myriad research motorboat platforms in NOAA. The Small Boat Safety Program
Coordinator works with various levels and organizations of NOAA in order to establish a NOAA-level program to improve the
management and safety oversight of NOAA's small boats.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The officer is responsible for:

1. Application and interpretation of the NOAA Administrative Order 217-103 - “Management of NOAA Boats”;

2. Assisting or evaluating operational risk assessments and the associated operational risk management plans developed by
or with NOAA field activities that operate boats;

3. Identifying, defining, and providing solutions to weaknesses or deficiencies in the management of NOAA small boats at all
levels of NOAA from the field level to NOAA Senior Management;

4. Raising awareness and developing abatement strategies for the unique risks in operating research motorboats;

5. Developing fiscal initiatives to secure funding for various NOAA-wide boat management issues such as; centralized
procurement of common outfitting and safety items, specialized or technical operator training, small boat program web site
development, standardization of motorboat designs, web-based boat management and technically-oriented operator training
software development, travel budaetina for small boat enaineers, contract surveys by accredited or professionally recoanized
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet prepares the officer for operational or administrative supervisory/management assignments with greater
responsibility by exposing the officer to the challenges of maintaining a safe, efficient, and professional fleet of unique
research motorboats in NOAA. The officer develops professional and personal communication skills through interaction with
the highest levels of NOAA management to the operator of boats in the field. This opportunity provides a unique experience
that challenges the officer while giving an opportunity to learn how NOAA functions to fulfill the Agency mission.

Furthermore, this billet provides the officer with the opportunity to develop or enhance professional maritime skills and
knowledge through interaction with other maritime professionals in private sector (boat builders, designers, operators,
surveyors) and Government (MARAD, USCG, DOI), and through recognition or certification by professional societies or
organizations (SAMS, ABYC, SNAME, NAMS).

4. ADDITIONAL COMMENTS:

Item 2 cont.

6. Performing marine surveys;

7. Interpretation of applicable regulation for various classes of research motorboats based on route, employment, and
number of persons carried aboard;

8 Making presentations to various groups within and outside of NOAA regarding the management of NOAA small boats and
the unique challenges presented by such a task;

9. Coordinating inspection and marine engineering support within NMAOQO to serve NOAA LO activities.

10. Providing advice and guidance to any NOAA activity that requests assistance on any matter pertaining to research
motorboats.

This billet is anticipated to be filled by a GS FTE. Although classified as a land assignment, the NOAA Small Boat Program
Coordinator is expected to conduct a significant amount of travel, at least once per month to various field activities.

SIGNATURE OF SUPERVISOR: DATE:
01/26/2003
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